
Winchester School Staff Organisation - 2017

Mr Bede Gilmore - Principal
Mrs Jane Gilliland - Deputy Principal
 
Junior Team
Mrs Maree Woods (Assistant Principal, Team Leader) NE Room 8
Mrs Viv Storrier & Mrs Lauren Tate-Davis NE Room 6
Mrs Marion Ashley Year 1 Room 7
Mrs Anne Adams Year 1/2 Room 9
Miss Clare Cook Year 2 Room 10

  
Middle Team
Mrs Janferie Day (Team Leader) Year 3 Room 14
Miss Margaret Riordan Year 3/4 Room 11
Mrs Jolanda Hanly Year 3/4 Room 12
Mr Hamish Mackay Year 3/4 Room 15

Senior Team
Mrs Laureen King (Team Leader) Year 4/5 Room 5
Mr Matt Murphy Year 5/6 Room 1
Mrs Sherie Hughes Year 5/6 Room 2
Ms Wendy Snowsill Year 5/6 Room 3
Mrs Sasha Pritchard          Year 5/6 Room 4

Part –Time Teachers
Mr Andrew Carson CRT Release, eLearning Director
Mrs Lauren Francis ESOL, SENCO, ORS Teacher 
Mrs Carol Howard CRT Release (casual)
Mrs Viv Storrier Rocket Readers Programme

Support Staff
Mrs Linda Bartosh Office Manager
Mrs Mary Paterson Resource Manager
Mrs Julie Dix Teacher Aide Mrs Michelle King Teacher Aide 
Mrs Kathryn Linton Teacher Aide Mrs Grace Rosendale Teacher Aide
Mrs Michele Theobold Teacher Aide Mrs Abbe Odering Teacher Aide
Mrs Fiona Tuck Teacher Aide Mrs Nikki Turner Teacher Aide
Mr John Moss Caretaker



History of Winchester School

Winchester School was first established in September 1958 
with a four-classroom block, and a roll of 180 children. As the 
roll quickly grew, additional buildings were established. Over the 
years the school has been extensively upgraded and extended, 
to provide the modern education facilities our children enjoy 
today.

The school monogram incorporates the white shield, a symbol 
of peace and goodness, the gold chevron, stability and strength and the Tudor roses, 
our link in name with the famous English School. 

Diligence Rewards is the motto; meaning good application to a task brings satisfying 
rewards. 

The school colours are navy and white.

Mission Statement
A welcoming dynamic environment fostering creativity and lifelong learning.

Core Values 
We will - 
‣ strive for excellence in all areas
‣ be relevant, innovative and forward looking
‣ have an active school/parent/community partnership
‣ foster self-esteem and respect for others
‣ promote quality learning and teaching outcomes for all
‣ encourage children to be self-motivated, critically reflective and active participants
‣ integrate technology to enhance meaningful learning
‣ develop environmental awareness and sustainable practices
‣ encourage positive use of leisure time
‣ have an appreciation of the arts, culture and recreation
‣ understand and respect the cultural heritage of New Zealand
‣ equip children to meet future challenges by developing leadership and lifelong learning 

skills

Winchester School’s Guiding Principles



The main features we focus on are -  

A positive school environment 
 ‘Make the Right Choice’ programme 

Focused Learning 
 Dynamic goal setting and flexible learning programmes for each child 

Quality Children’s Work 
 School-wide standards and assessment 

Excellent Teaching 
 Focused and adaptive Curriculum Delivery and Assessment Plan 
 Teach Māori and International Languages 
 Teach ‘Ecology of Learning’ programme and a ‘Rich Task’ curriculum 
 Modular teaching 
Attractive Environment 
 Safe, supportive and stimulating environment 

Quality displays of children’s work 
Eco-school features 

1. The ‘Ecology of Learning’  

At Winchester School the following principles underpin our teaching and the learning 
that takes place in the school curriculum. 

• Deep knowledge
• Deep understanding
• Academic engagement
• Higher order thinking
• Supportive classroom environment
• Meta-language
• Experiential learning

These principles are embedded in the classroom programme through deliberate 
planning and teaching based on the following theorists.

Gardner’s Multiple Intelligences
Gardner recognises that there are 8 Intelligences.  Every person possesses all eight 
intelligences but some are more developed than others. Teachers use the theories in 
a variety of creative ways for learning across the curriculum. 

The Curriculum



Bloom’s Taxonomy
Bloom’s Taxonomy is an invaluable strategy for teachers and students to consciously 
and systematically incorporate deep knowledge and understanding into the whole 
class programme. 

Costa’s Habits of Mind/Intelligent Behaviours
Costa discovered 16 different habits that intelligent people use.  A Habit of Mind is 
knowing how to behave intelligently when you don’t know the answer. Children at 
Winchester are taught and encouraged to continuously develop these Habits and to 
use specificity in their language. 

De Bono’s 6 Thinking Hats
De Bono divided types of thinking into six different modes, each of which is 
represented by a different coloured hat.  At Winchester School the Six Hat Thinking 
provides a framework for focused, constructive and productive thought. 

Vygotsky’s Theory of Learning
Three important concepts of Vygotsky’s theories are ‘Zone of Proximal 
Development’ (ZPD), ‘socio-cultural’ development and ‘Scaffolding’. 

‘Zone of Proximal Development’ is the gap between the child’s current level of 
achievement and their potential level for a specific activity.  At Winchester School 
good learning occurs when children work within their Zone of Proximal Development.  
ZPD’s are continually changing as the learner’s knowledge and skills develop and 
improve.  

Vygotsky’s ‘socio-cultural’ approach acknowledges that children’s learning is greatly 
influenced by their culture and its values, and through group interaction. It is through 
discussion that children form their views with more knowledgeable others 
(interpersonal) and then internalise their thinking (intrapersonal). Hence an emphasis 
on learning in groups rather than in isolation is important at Winchester School.

‘Scaffolding’ is about providing a temporary support to enable children to achieve their 
potential in a particular task. We use graphic organisers as one form of scaffolding to 
provide a means to organise knowledge.

2. School Specific Curriculum
We recognise that English and Mathematics are fundamental to successful learning 
and a major emphasis is placed on these two areas. We also teach specific 
programmes in the Arts (Music,Dance,Drama,Visual Arts), Languages (Spanish and 
Te Reo), Health and Physical Education.



3. Rich Task Curriculum
In an attempt to make the curriculum manageable at Winchester School we have 
developed a Rich Task Curriculum which allows for trans-disciplinary teaching of 
learning areas in:

Social Sciences
Science
Technology

A Rich Task describes the curriculum that will be taught and defines the set of 
learning areas/skills to be developed throughout the unit. A Rich Task will culminate in 
an explicit quality project, product or performance that displays the children’s 
knowledge, understanding and skills.

   

Make the Right Choice ……………
Be Fair, Care and Share  

We want our school to be a fun and safe place to learn and where children make the 
right choices.

To help us develop respect for others and ourselves we agree to the following rules.

Treat people with kindness and respect
* allow others to learn
* use people’s names
* use appropriate language
* share sports gear and be a good sport
* listen to teachers and do what you are told
* accept differences in each other

Care for our environment
* care for the gardens, trees and animals
* keep our school litter free; remember zero waste
* leave lollies, gum and toys at home

Care for property and equipment
* respect our own and other people’s property
* care for classroom equipment and put away in the correct place
* care for classroom equipment and put away in the correct place
* respect other classrooms
* use sports gear appropriately and return
* be trustworthy and respectful with communication/on-line devices

‘Make the Right Choice’ Behaviour Plan



Play and move safely in the correct areas
* play safe games
* move sensibly around the school
* keep away from the carparks and driveways
* know what to do on wet days

Right Choice Rewards
1. Child given ‘Right Choice’ card  
Teacher writes child’s name, room number and signs it. 

     Child places in the ‘Right Choice’ box in the Foyer.

2. A prize draw for each Team is made at every school assembly.

3. One major prize draw is made from the ‘Right Choice’ box with all of the cards 
gathered throughout the term at the last school assembly of each term. 

Wrong Choice Consequences
1. Warning. Teacher and child discuss.

2. Repeated wrong choice  
An appropriate time in Time-Out place where the teacher and child discuss 
strategies.  Teacher logs offence in Time-out book.

3. Serious Physical, Verbal or Cyber Abuse  
Two lunch-times in Time-Out place and the Child / Teacher phones caregiver. 
Removal of privilege to use computer/ communication devices if Cyber abuse is 
involved.

4. Fourth Time-out in 5 week period  
Child takes report slip to caregiver outlining all offences and returns signed slip.  
Child does 30 minute detention on the next Thursday 3.00 – 3.30pm.

5. Serious offences will mean instant stand-down from school.

Note:  Children with special needs may require different strategies, especially if 
designed by RTLB or Special Education Committee.



2016 Start End Weeks

Term 1 Wednesday 1 February Thursday 13 April 11 Weeks

Term 2 Monday 1 May Friday 7 July 10 Weeks

Term 3 Monday 24 July Friday 29 September 10 Weeks

Term 4 Monday 16 October Friday 15 December 9 Weeks

School Terms and Holidays - 2017 



The A to Z of Winchester School 

Attendance
Children are required to attend every day that school is open. The school 
runs a phone-in system and we ask that if your child is ill, you phone the 
office between 8.30am and 8.50am or leave a message on the answer 
phone.

Accidents
Where a child is injured at school the staff will administer First Aid. If the 
injury is of concern parents are notified. If the injury is serious an 
ambulance is called and parents notified. A log of all children treated in the 
medical room is kept.

Administering Medication
Parents are encouraged wherever possible to administer medication at 
home. This should be possible with most medications. If medication 
needs to be administered at school parents must fill in an “Administering 
Medication” form available from the school office. Medication is stored 
safely and a log is kept of all medication administered. Children must 
not keep medication in their school bag where other children can get it. 
An exception to this is where a child self–administers asthma medication. Please read 
the “Administering Medication” Policy in the Board of Trustees Policy Folder on 
display in the Foyer.

After School
At 3pm children in the Junior Team will be kept in the classroom until a 
caregiver arrives to collect the child.  (Please ensure the teacher knows 
who will collect the child if it is going to be someone other than the usual 
caregiver.)  All children not collected by 3.15pm will be taken to the foyer 
to await collection.

Please remember teachers continue to work and cannot be responsible for child-
minding. Children must not use the school phones to arrange after-school activities.

After-School Care
A number of organisations collect children from school at 3pm and 
supervise them until parents are able to collect them. Enquire at the 
school office to find out more.

!
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Allergies
We have children at Winchester who suffer from a variety of serious food 
allergies, eg. peanuts. Smelling, handling or inhaling the peanut protein will be 
sufficient to cause anaphylaxis (a sudden severe reaction, often fatal). It is 
important that they are kept away from all peanuts and peanut products. Each 
successive exposure to the allergen causes a worse anaphylaxis.

We would like parents to assist the school in managing this problem by attempting, if 
possible, to reduce the likelihood of peanuts being at school.

Art
The school features a wonderful art programme. Much of the work is on display around 
the school. There is an Art Exhibition that is held late in Term 4 every second year.

Assemblies
School Assemblies are held every fortnight on a Friday afternoon at 2.30pm. They 
provide an opportunity for the school to celebrate the successes children have had at 
school. Parents are always welcome to join us in these celebrations.

Book Club
The Scholastic Book Club issues order forms in Term 2, 3 and 4 offering children the 
opportunity to purchase a book for home. Orders are received in the PTA Box 
in the foyer on an arranged date. Bonus points are earned for the school to 
purchase resources.

Books for Beginners
When new students start at our school they each select one new book that 
they will be able to keep. The book is given to them at their first school assembly when 
they introduce themselves to the school. The books are funded by our generous PTA.

Cell Phones
Only on rare occasions should cell phones come to school with a child. When they do, 
the cell phone must be handed into the school office for safe keeping until the school 
day concludes. On no account may cell phones be kept or used in the classroom.

Charter
A copy of the School Charter is available from the school office and our school 
website . The Charter sets out the purpose, aim and objectives of the school and is 
reviewed annually.

Choir
Children have the opportunity to join the choir during the year. They 
perform on a number of occasions at events held in the city. 
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Class Times
   8.50 am Session 1 begins
10.50 am ‘Read and Feed’ supervised eating in class
11.00 am Morning Interval
11.20am Session 2 begins
 1.00 pm Luncheon Interval
 1.50 pm Session 3 begins
 3.00 pm School Finishes

Please note children are not to enter the school property before 8.30am. No 
supervision is offered by the school before 8.30 am.

Computer and Internet Use Agreement
A Computer and Internet Use Agreement is signed by a parent/caregiver at enrolment 
and is kept on file at school. 
It authorises / does not authorise your child to –
• Allow Winchester School to publish images of the student on the internet, as well 

as any work that he or she may create at school, in strict compliance with the 
school’s policy.

• Allow the student to use the Internet and email to support their classroom learning  
Definition:  **Student Image refers to a picture taken of a group of children or a 
child at work at Winchester School, to be used on the school’s web page. 

Then, in Year 4, every student must sign the Computer and Internet Use Agreement 
personally so that they become more aware of their responsibilities.

Curriculum Delivery Plan
A detailed Curriculum Delivery Plan is on display in the school foyer for you to look at. It 
outlines the teaching and assessment programmes of the school.

Cycles
The wearing of cycle helmets is required by law. We do not recommend 
that children under 8 years of age bike to school. Cyclists must dismount 
at the gate and wheel their cycles to the shed.

Dental Clinic
The Dental Nurse operates from a mobile caravan at various times during the year at 
Winchester School. In an emergency ring 0800 825 583 to book an appointment.

Discipline
The school operates a “Make the Right Choice” programme to encourage children in 
good behaviour. An outline of this programme is included in this handbook.

!



Dogs
The school discourages dogs in the interests of keeping the grounds safe 
and clean for children.

Dress
Children are expected to be appropriately dressed to participate in the many activities 
of daily school life. This includes sensible footwear.  Please ensure children don’t wear 
dangling earrings or necklaces that endanger their safety at school. Offensive print on 
clothing is not acceptable.  Children should wear clothing / shoes suitable for fitness 
and PE.  We also expect children to be sun smart in their dress and to be modest.

Eco-nected Centre
The Eco-nected Centre and Garden Club encourages caring for our school 
environment and animals. All children will have the opportunity to participate at various 
times.
 
Education Outside the Classroom
Children are involved in a number of activities that take them outside the classroom. 
Many of these are at the school while others involve trips away from school. Camping 
overnight at school or away from the school is also a regular feature of the school 
programme depending on the age of the children.

Emergency Evacuation Procedures
The school has an Emergency Evacuation Handbook on display in 
the Foyer and in every classroom. Evacuation Procedures are 
rehearsed every term to ensure children and staff know what to do. 
Our procedures have been approved by Civil Defence and the Fire 
Brigade.

Enrolments
Winchester School operates an enrolment scheme approved by the Ministry of 
Education.  All students who live in the prescribed zone are entitled to enrol at the 
school.  All out-of-zone enrolments must meet the criteria of the enrolment scheme.

For New Entrant 5 year olds, we recommend you contact the school at least six months 
prior to their 5th birthday. This enables plenty of time for your child to visit the school 
and become familiar with the surroundings. It also helps us with planning. We 
recommend three pre-school visits to the classroom during the month prior to the first 
official day, for a few hours on Friday mornings. Parents are welcome to stay in the 
classroom, but on the last visit your child may feel confident enough to be left. 
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Ministry of Education regulations require a copy of the Birth Certificate for all 5-year-old 
enrolments and a copy of a passport for all children not born in New Zealand.  Under 
the Health (Immunisation) Regulations 1995, schools are also required to keep a 
register recording the immunisation status of all enrolled children. Please bring your 
Immunisation Certificate for sighting when enrolling your five year old.

The Ministry of Education also requires schools to record the Iwi of every who identifies 
as Māori.

Fonterra Milk for Schools
Children may choose to participate in the Fonterra Milk for Schools 
programme. Milk is refrigerated and distributed to classrooms prior to 
the morning break. Parents need to sign a consent form included in the 
Enrolment Pack.

Kapa Haka Group
Te Ope Kura meets once a week to learn Maori protocol, action songs and haka. 

Keyboard
Children aged 7 years and over are able to receive private tuition 
keyboard lessons at our school.  Children are taught each week during 
school time. There is a charge for the lessons. Please enquire at the 
school office.

Leaving the School Grounds
Children are not permitted to leave the school grounds at interval or at lunchtime 
without permission from the class teacher and only then for a special reason approved 
by the parents.

Library
The school has a well-equipped library and all classes have library periods when they 
can exchange books. Parents are asked to help keep library books in good condition 
and to ensure children return books by the due date.  Parents will be billed for lost 
library books at the computer generated book-value.

Lost Property
Children’s clothing should always be named. Lost property is hung on a trolley that is 
displayed outside each day for parents and children to look at.

Lunch Breaks  
Children have two breaks for meals during the school day. The first break is held at
10.50am where children are supervised in the classroom and encouraged to eat a 
healthy mini-lunch that will sustain them until 1pm.We expect this to be more than just 
chips or ‘party food’. This supervised eating time is called ‘read and feed’. The children 
listen to a story while they eat. 
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The second lunch break at 1pm goes for 50 minutes. Again we expect children to have 
a healthy lunch. Parents are asked to pack 2 mini-lunches for their children, to sustain 
them throughout the day. 

Modules
All children will participate in 4 modules of Te Reo Maori and Spanish; and 2 modules 
of Music, and Dance & Drama per year.

Each module runs over a 2-week period and has 4 hours teaching time.

Newsletters
Parents are informed of school activities through a regular newsletter 
that goes home with the eldest child every Thursday. 

Team Newsletters are sent out on occasions to keep you informed of 
Team activities. The Board of Trustees and PTA also contribute to 
newsletters after each meeting.  

School newsletters are also available on our Website  
www.winchester.school.nz 

Open School
On wet, windy or cold days 3 bells will signal an inside lunch time.  On these days 
children may choose to stay indoors or play outside if it is not raining.

Parent Help
We encourage the help of our parents in our school. If you have a special interest or 
strength that you could share with our children, we would love to hear about it. We 
greatly appreciate the help of parents able to assist in transporting children on field 
trips or to sports events.

Parent Teacher Association (PTA)
The Parent Teacher Association is an elected group of parents interested in supporting 
the school. The meetings are interesting and fun. Parents learn about curriculum 
issues and other school matters. They are involved in many fundraising activities. Their 
support for the school is always greatly appreciated. You are most welcome to join the 
PTA at their meetings.

!
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Policies
The Board of Trustees is responsible for establishing policies for the operation of the 
school. These policies are regularly reviewed. They are available in a folder in the 
school foyer. 

Religious Instruction
If a Religious Instruction Programme is approved by the Board of Trustees (a decision 
which is made annually) the programme will run on Friday mornings from 9am – 
9.30am. Parents have the right to withdraw their children from these classes by 
notifying the Principal in writing.

Reporting to Parents
“Meet the Teacher” interviews are held in late February for you to talk about your child 
and to learn about classroom expectations.

Interviews for formal reporting of your child’s progress are held in the second term and 
written reports are sent home at the end of the fourth term. If you are at all concerned 
about your child at other times you are welcome to make an appointment to discuss it 
with the class teacher or with the principal.
 
Scooters and Skates
Children are allowed to ride scooters, skateboards, and roller skates on the fitness 
track.
           
School Donation
The Board of Trustees sets an annual donation of $120 for one child and 
$140 for two or more children from one family. This donation is payable to the 
school office. Your support in paying this is appreciated and is a necessary 
part of providing extras for your children. Payments may be made by automatic 
payment over the year, once per term, or the whole amount at once. Please discuss 
your preference with the Office staff.

Smoking
It is against the law for any person to smoke in the school grounds or in school 
buildings.

Spanish
All children learn Spanish in specific language teaching modules 
throughout the year.  Spanish is spoken in 22 countries as a first 
language and is the second most used language in the world.

Sport
The school enters teams in the Primary Schools’ Saturday morning 
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hockey, netball, and basketball in the winter, and cricket, touch rugby and summer 
hockey in the summer.  Parent support for these teams is greatly appreciated.

Start Times
School starts at 8.50am. Children are not permitted on the school grounds before 
8.30am.

Stationery
A list of book requirements is available at the office and is also on our 
website.  You may purchase stationery from any shop of your choice. 

Sunsmart
The PTA provides every child with a sunhat in Term 1 and Term 4. Children must wear 
this sunhat whenever they are outdoors at school during the summer months. They 
may wear their own hats to and from school.

The PTA also provide a bottle of sunscreen lotion for children to apply before going 
outside.

Swimming
 The school promotes swimming as an important part of the Physical   
Education programme. During swimming season parents are asked to 
cooperate by sending their children to school equipped to swim. Keys to 
our pool can be rented so that families can use the pool after school and 
during the summer holidays.

Toys
We prefer that children do not bring toys to school. If toys are brought to school and 
damaged, the school will not accept responsibility.

Wet Weather
During the wet weather terms we encourage children to bring a pair of slippers to 
school. They are not allowed to wear wet, muddy shoes inside.

!
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Withdrawal of Pupils
The school should be advised in advance, if children are shifting to another school. 
The child must return all school reading journals, library books and sports uniforms. 
The new school will request records directly from us.

You Can Contact Us at …

Phone 06 357 9414
Fax 06 357 9415
E-mail: principal@winchester.school.nz [Principal]

secretary@winchester.school.nz [Office Manager]

Zero Waste Scheme
Children at Winchester School must take home all food leftovers 
and wrappings.  This helps parents to know what their children 
are eating.  It helps the school to promote healthy brain food and 
to eliminate litter. 

In the past, our rubbish bins have been full of unopened 
foodstuffs.
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